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TI'ocynapcTBeHHOe OK0IKeTHOE YUpesKAeHHe 3APABO0XPAHEHUSA
Huzxeropoackoi odaacTu
«Huxeropoackuii 00/1aCTHON KIMHAYECKUA OHKOJIOTHYECKHUI JUCTIaHCeP»

IHPUKA3

oT 30.03.2022 No 61/1

r. Hwxunit HoBropon

006 yrBep:knennu IlosiokeHnsi MO HETOMYIIEHUIO COCTABJICHUSA
HeO(PUIHUATBLHOM OTYETHOCTH U MCIOJIH30BAHUSA NMOAAEJIbHBIX IOKYMEHTOB B
I'bBY3 HO «Hu:xeropoackui 00,1aCTHOM KJIMHUYECKUI OHKOJIOTHYEeCKHU I
AUCIIAHCEP»
Bo ucnonnenune ®@enepaibHoro 3akoHa ot 25 aexadbps 2008 r. Ne 273-Dd3 «O
MIPOTHUBOJICICTBUU KOPPYIIIUH, B IEIAX COBEPIICHCTBOBAHUS MEP, HAIIPABJICHHBIX
Ha TOBbIIEHHE 3(pdexTuBHOCTH mpoTHBOAEKcTBUS Koppynuuu B ['bBY3 HO

«Hwmxeropoackuii 001acTHON KIMHUYECKUM OHKOJIOTHYECKHM AucTiaHcep» (Jasee -

I'bY3 HO «<HOKO/I»),
ITPUKA3BIBAIO:

1. VtBepauth llonokeHne MO HEAOMYIICHUIO COCTaBIEHUS HeOoDUIIMaTIbLHON
OTYETHOCTU UM UCIOJB30BaHUS TNOAACIbHBIX JokymMmeHToB B ['bBY3 HO
«Hwmxeropoackuit 001aCTHON KIMHUYECKUM OHKOJIOTHYCCKHUM THUCTIAaHCEDY.

2. HawanpHuky oTaena KaapoB O3HAKOMHUTH C HACTOSIIMM IPUKAa30M BCEX
pykoBoguTenei cTpykrypHbix mnoapazaeneHuii I'bY3 HO «HOKO/», a Takxke
oOecrieurBaTh B JaJIbHEHIIIEM O3HAKOMJICHHE C HACTOSIIIMM TPUKA30M BHOBb
MPUHATHIX PAOOTHUKOB.

3. KoHTpoab 3a MCHOJHEHHMEM HACTOSIICTO MPHKa3a Ha 3aMECTUTENS TJIABHOTO

Bpaya Mo MEAULMHCKOMN YacTH.
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MOANMHHMK 3NEKTPOHHOTO AOKYMEHTa, nognucanHoro 3,
XPaHUTCA B CUCTEME 3/TIEKTPOHHOIO ,ClOKyMeHTOOsOPOTa
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JIMCT O3HAKOMJIEHU A

pabotankoB ['BY3 HO «HOKO/I» k mpuka3zy ot

Ne

«O0 yrBep:xxaennu Ilos105keHNs1 M0 HeIONMYIIEHUIO COCTABJICeHUA HeoQUIIHATbHOM
OTYETHOCTH M MCII0JIb30BAHUA NMOAAeJbHbIX T0KyMeHTOB B 'BY3 HO «Huxeropoackuii
00J1aCTHOM KJIMHUYECKUH OHKOJIOTHYeCKHil JUCITIaHCepP»
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[Tpunoxenne Ne 1 k mpukazy
OT Ne

Homoxenune
10 HEeIOMYIICHUI0 COCTABJICHUA HeO(PUIHAIBbHOH OTYETHOCTH U MCII0JIb30BAHUS
noaaeabHbIX 10KyMeHTOB B 'BY3 HO «Hmu:keropoackuii 06;1acTHOM
KJIMHUYECKUN OHKOJOTHYeCKUU TUCIIaHCepP»

1.00111e moM0KEHMUS.

1.1. Hacrosmee [lonoxxenue pa3paboTaHo C 1I€JIbI0 HEIOMYIICHUSI COCTABJICHUS
HEO(PUITMATBPHOH OTYETHOCTH W UCIOJB30BAHHS TOMJCIBHBIX JTOKYMEHTOB TIPH
MOJITOTOBKE W MPEJOCTABICHUN CTATUCTUYECKUX OTYETOB, KQJPOBOM JIEIOMPOU3BOJICTBE,
opopMIICHHH JOKYMEHTOB B TIpoliecce (PHHAHCOBO-XO3SIMCTBEHHOW JEATEILHOCTH
YUPEXKICHUS.

2. TepMHHBI U OTIpEICTICHUS.

2.1.  JlokyMeHT - OyMaKHBIIi HOCHUTEIb ¢ MH(popManuen, 3apuKkcupoBaHHON Ha
HEM B BHUJE TEKCTa, M300paAKEHUS WJIM HX COYCTAHUS, NPEIHASHAYECHHBIA s
HCIIOJIb30BAHUS U XPAHCHHUS.

2.2.0¢punuanibHbIii TOKYMEHT - JOKYMEHT, CO3JaHHBIA IOPUIUYECKUM WIH
buzryeckuM JTUIOoM, 0(OPMIICHHBIH B YCTAaHOBJIICHHOM TIOPSIIKE.

2.3.9xk3eMIsAp - o0paszer] THUPAKHPOBAHHOTO JOKYMECHTA HWACHTHYHBINA
opuruHany. 2.4.1loxq He NEHCTBUTEIBHBIMU JOKYMEHTAMHU CJIETYET IOHUMATh:

2.4.1. TIomHOCTBIO W3TOTOBJICHHBIC (DUKTHUBHBIC JOKYMEHTHI WM IOJINHHBIC
JIOKYMEHTBI, B KOTOPhIC BHECEHBI M3MEHEHUS ITyTEM IMOTYUCTOK, JOIMMCOK, UCIIPABICHHUS
WIM YHWYTOXKCHHSI 4YacTH TEKCTa, BHECEHHWE B HErO JOIMOJHHUTEIbHBIX JIaHHBIX,
MPOCTaBJIEHUE MOJACIBHOTO OTTUCKA WITH TICYATH.

2.4.2. ®akTHuecKH SBISIONIMECS TMOJUIMHHBIMHU, HO COJEp)Kalllie CBEJCHUS, HE
COOTBETCTBYIOIINE JEHCTBUTENHHOCTH. OHHU COXPAHSIOT BHEIIHWE TMPU3HAKK U
PEKBU3UTHI HAJICKANINX JOKYMEHTOB (M3TOTOBJISIOTCS Ha OQHUIIMAIBHOM OJlaHKe,
colepkaT HaMMEHOBaHHWE JODKHOCTEH W (aMWIMM JIMI, YIOJHOMOYEHHBIX WX
MOJINKCHIBATh), OJHAKO BHECEHHbIE B HHUX CBeJeHHUS (TEKCT, UU(POBBIC [aHHEIE),
ABIIAIOTCS cPasibCU(PUIIMPOBAHHBIMH.

3.Busl oTyueTHOCTH.

B I'bY3 HO «HOKO/I» ucnone3yercs:
- MEIUIIMHCKAas CTAaTUCTUYECKAasi OTUETHOCTD - COCTaBJIsieMasi HA OCHOBAaHUU MEPBUYHOMN
MEJUIIMHCKON JOKYMEHTAIlMM YCTAHOBJICGHHOW (OpMBI, TpeaocTaBiisieMass B BBIIIIE
CTOSIIIIME OpPTaHbl YIIPaBIEHUS 3PaBOOXPAHCHUS;
- OyxraiaTepckas OTYETHOCTb - COCTaBlisieMas Ha OCHOBAaHUHU JAHHBIX OyXTaJTepCKOTO
ydera, OTpa)karomiasi UMYIIECTBEHHOE U (PMHAHCOBOE TMOJIOKEHUE YUPEKIICHUS, a TAKKE
¢buHAHCOBBIC pe3yabTaThl ee NEesATeTbHOCTU 3a OTYETHBIN nepuo/,



- Ka/IpoBasi OTYETHOCTh - JOKYMEHTHPOBAHHAsl OTUYETHOCTb, CBSI3aHHAS C JIMYHBIM COCTABOM
YUpEXKICHUS.

4. MepBI IO HCAOIIYIICHHUIO COCTABJICHUA HeO(i)I/II_II/IaJ'IBHOI\/'I OTYCTHOCTH, HCKAXKXCHHUA 1
HCIIOJIb30BaHUA IMOAACIIbHBIX JJOKYMCHTOB.

4.1. B 061acTi MEANITMHCKON CTATUCTUYECKON OTYETHOCTHU

3aBeayrolue CTPYKTYPHBIMU MOJPA3ACIECHUSIMH JTUYHO MPOBEPSIIOT JOCTOBEPHOCTh U
KayeCTBO MPEIOCTABICHUS TIOTYYEHHON B XOJI€ MEIUIIMHCKON JEeSTEIbHOCTH WH(OPMAILIUH.
He nomyckaercss UCKaXeHHWE TONYYEHHBIX CTATUCTUYECKUX JaHHBIX. MckakeHue
CTAaTUCTUYECKONW OTUETHOCTH MOXKET IMOBJIEYb 32 COOON NpUMEHEHHE aTIMUHUCTPATUBHOU
OTBETCTBEHHOCTH K BHUHOBHBIM JullaM. KOHTpoib 3a JIOCTOBEPHOCTh MEIUIIMHCKON
CTAaTUCTHYECKOW JIOKYMEHTAI[MM BO3JIaraeTcsi Ha 3aMeCTUTENs TJaBHOTO Bpaya 1o
MEIUIIMHCKOM YacTH.

4.2. B o6nacTu Oyxrantepckoil OTYETHOCTH

B oOnactu Oyxrantepckol OTYETHOCTHM MEpaMH [0 HEAONYILEHHUIO COCTaBJICHUS
HEO(PUIMAIbHON OTYETHOCTH, WCKAKEHHUS M HCIOJIb30BAaHUS MOAJIEIbHBIX JOKYMEHTOB
ABIIIETCSA CUCTEMA BHYTPEHHET O KOHTPOJIS:

- pazzenenue (PyHKIMM 110 BEACHUIO OYXTaaTepCKOro y4eTa U KOHTPOJIS;

- YCTAQHOBJIEHUE OTBETCTBEHHOCTH pAOOTHUKOB B COOTBETCTBUU C JOJIKHOCTHOM
WHCTPYKIIUEH;

- COONIIOJICHNE CHUCTEMBbl TOJIUCAHUS W YTBEPXKIEHHUS NEPBUYHBIX OyXTralTepPCKUX
JIOKYMEHTOB;

- OpraHu3aIus XpaHeHHs! [ICHHOCTEH, OJJAHKOB CTPOTOi OTYETHOCTH;

- QHAJIU3 JIOCTUKEHUSI TOCTABJICHHBIX IIEJIEH, OLIEHKY MPAaBUJIBHOCTU OCYILIECTBIICHUS
(bUHAHCOBBIX OIepaIuii;

- OpraHu3anusl XpaHeHHusl OyXralTepcKUX JOKYMEHTOB, clladya UX B apXuB, MOPSAIOK
YHUUYTOXKEHHUSI, [1OCJIE CPOKOB XpaHEHHUSI.

[lepBuuHbIE JOKYMEHTBI, MOCTYyMAIOIIME B OYXTajnTepuio, MOJIeKaT 00sA3aTebHON
npoBepke. [IpoBepka ocymiecTBasiercs mo gopme (MOTHOTA W MPABUIBLHOCTH O(GOPMIICHHS
JIOKYMEHTOB, 3all0JIHEHUS PEKBU3UTOB), MO COJIEPKAHUIO (3aKOHHOCTh JIOKYMEHTHUPOBAHHBIX
omnepanuii). B Tekcte M 1MPPOBBIX MAHHBIX NEPBUYHBIX JOKYMEHTOB TMOMYUCTKH H

UCIIPABJICHUS HE JOMYCKAIOTCSI.

OObecnieueHrne JOCTOBEPHOCTH JIAHHBIX OyXrajaTepCcKOro yd4yeTa W OTYETHOCTH B
YUPEXKICHUU OCYIIECTBISETCS TMyTEM TMPOBEICHUsS WHBEHTApU3AIMK (aKTOB CBEPOK)
UMYIIECTBA U 0053aTEIIbCTB.

4.3. B o6sacTi paGoThl ¢ KagpaMu:

Ha wmenemxepa(oB) Mo mepcoHaly BO3Jaraercs OTBETCTBEHHOCTh 3a KOPPEKTHOE
BEJICHUE KaJIPOBOW JJOKYMCHTAIIUU M Cady OTYETHOCTH B COOTBETCTBUHU C YCTAHOBJICHHBIMU
nopsiIKaMH U (hOpMaMH.

MenemkepaM 10 TMepcoHAy 0co00¢ BHHMAHHE CIEAYET YACHATh TOJTHHHOCTH
JIOKYMEHTOB, TPEIBABISEMbIX TpPH IpUEeMe Ha paboTy, COOJ0JIaTh TpaBHIa BEICHUS
KOH(UICHITUAIBHOTO JICTIOMPOU3BOICTBA, OPOPMIIATH KaJPOBhIC JOKYMEHThHI B COOTBETCTBUHU
¢ TpeOOBaHMAMU TPYIOBOTO 3aKOHOAATENbCTBA Poccuiickoit deneparnuu.




[Ipu pabore ¢ WHPOPMALMOHHBIMH CHCTEMaMH, PETUCTpaMU M 0a3aMu JAaHHBIX II0
BEJCHUIO YYeTa W [JBW)KCHHIO II€PCOHANA HE JOMyCKaTh MCKAKEHWH W OIIMOOK.
OcCymiecTBIAT, XpaHEHHE KaJpPOBBIX JIOKYMEHTOB B COOTBETCTBHH C TPEeOOBAHUAMU
TpynoBoro, apxuBHOT0 3aKoHOAarenbeTBa Poccuiickon denepanun.

BBISBIATE HETOYHOCTH, OIMIMOKW, WCHPABICHHUS W HEAOCTOBEPHYIO HH(POPMALHIO B
JOKYMEHTAaX 10 INYHOMY COCTaBYy.

5. I[eﬁCTBHﬂ AOJDKHOCTHBIX JIMIL ITPHU BO3SHUKHOBCHUH COMHCHHUH B IHOJJIMHHOCTH
MMpCACTABICHHBIX TOKYMCHTOB.

B ciyyae BO3HMKHOBEHUS 0OOCHOBAHHBIX COMHEHMI B MOJJIMHHOCTU MPEICTaBICHHBIX
JIOKYMEHTOB  (IUIIJIOMOB, CEpPTU(UKATOB, YAOCTOBEPEHUH H T.A.) U JIOCTOBEPHOCTH
cojepxameics B HUX HH(QOpMaluM, CHEHUATMCT MO TEpPCOHAy O00s3aH IOCTAaBUTh B
U3BECTHOCTH TJIABHOTO Bpaya.

[Ipy BO3HUKHOBEHHUH Y PYKOBOJUTENIEH CTPYKTYPHBIX MOJApaA3/IeIeHUII COMHEHUI B
npodeccuoHan3Me U KOMIIETEHTHOCTH pa0OTHUKA, OH 00s13aH COOOIIUTH 00 3TOM TJIaBHOMY
Bpayy U CHCHHAINUCTY IO MEPCOHANy C IEJIbI0 MPOBEPKU MOMIUHHOCTU MPEAbIBICHHBIX
pabOTHUKOM JIOKYMEHTOB MPHU TPYIOYCTPOUCTBE.

B ciiydae BO3HUKHOBEHHS y paOOTHUKOB OyXTalTE€pHH TOJO3PEHUN B MOIMHHOCTH
MPEAbSIBISEMBIX IOKYMEHTOB, UH(GOpMAIIUS JOBOJUTCS JI0 TJIABHOTO Bpaya.

Bce cnydan 000CHOBaHHBIX COMHEHUN B TOJJIMHHOCTU JOKYMEHTOB paccMaTPUBAIOTCS
KOMHUCCHEH 10 TMPOTUBOJACHCTBUIO KOppynuuu ¢ odopmieHHeM MnpoTtokona. llpu
MOJTBEPKACHUN TOJ03PEHUN B MOAJTUHHOCTU TPEABABIIEMbIX TOKYMEHTOB Ha 3acelaHuu
KOMHUCCHUH TI0 IPOTUBOACHCTBUIO KOPPYIIINHU, AalIbHEHIIIEE pacciieloBaHUE OCYIIECTBIISETCS
B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickont denepannu.



